
Section Specific Information 

College of Fine Arts and Communication 

 

Section specific information for organized course sections, regardless of delivery method, may 

be needed to ensure student success within the course. This information should be made 

available for students on or by the first day of each course in the learning management system 

(i.e., Canvas).  

 

Per the Faculty Manual, recommended content for the Section Specific Information may include: 

 

1. Instructor contact information including: name, office location, office hours, email address,  

and office phone number 

 

 Including information such as your name, office location, office hours, email address, and  

office phone number can help students connect with you. The Faculty Manual states the  

following about office hours: 

 

“In addition to teaching, each instructor must maintain at least five weekly office hours 

that reflect the mode of delivery and timing of the courses taught to be available to 

students and advisees who wish to consult with them. It is strongly recommended that the 

instructor make themselves available either on campus or virtually at least one hour each 

day during the workweek. Office hours should be provided for student-instructor 

engagement that mirror the delivery of the course. Instructors should attempt to schedule 

office hours that reflect the availability of both the students and the instructor to 

participate in the office hour interaction. Office hours can also be made by appointment 

in cases where a student cannot attend the posted times. In situations where an 

instructor’s course and service load do not necessitate the minimum weekly office hour 

requirement, the instructor may maintain less than five hours concomitant with their 

service and teaching load if approved by the unit administrator.” 

 

    Contact Information Tips: 

• Utilize Canvas to share this information with students 

• Consider using virtual meeting options to give students more ways to connect during 

office hours (e.g., WebEx, Microsoft Teams) 

• Place contact information at the top of a Canvas page or document so that students 

can easily find the information 

• Create an inviting tone to encourage students to utilize office hours 

 

2. Course calendar or schedule 

Instructors have many different options for outlining the course schedule for students. 

When designing your course calendar or schedule, be sure to cross-reference 

the Academic Calendar for important dates. 

 

 

 

 

https://facultysenate.ecu.edu/manual/part6-section1/
https://facultysenate.ecu.edu/manual/part6-section1/#office-hours
http://ecu.webex.com/
https://ecu.teamdynamix.com/TDClient/1409/Portal/Requests/ServiceDet?ID=31647
https://facultysenate.ecu.edu/academic-calendars-2/


3. Course materials not required for purchase 

 ECU’s Dowdy Student Store provides textbooks and other course materials through  

Barnes & Noble College. Even if your course does not require materials for purchase, 

you must still complete the course adoption form and indicate that no textbook is 

required. For additional information about textbooks and course materials, visit Faculty 

Frequently Asked Questions on the ECU First Day website and the Faculty Manual. 

 

4. Course and university policies on academic integrity, continuity of instruction, Disability  

Support Services, classroom conduct, religious accommodations, and the use of artificial 

intelligence 

 a. Academic Integrity 

  Academic integrity is a cornerstone value of the intellectual community at East  

Carolina University. Academic integrity ensures that students derive optimal 

benefit from their educational experience and their pursuit of knowledge. 

Violating the principle of academic integrity damages the reputation of the 

university and undermines its educational mission. Without the assurance of 

integrity in academic work, including research, degrees from the university lose 

value, and the world beyond campus (graduate schools, employers, colleagues, 

neighbors, etc.) learns that it cannot trust credits or a diploma earned at ECU. For 

these reasons, academic integrity is required of every ECU student. 

 

The Office of Student Rights and Responsibilities has also created a Faculty and 

Staff resource page that outlines their procedures and resolution process and 

includes possible statements that could be included in your section specific 

information. Faculty Manual, Part VI, Section II also provides guidance on 

academic integrity violations. 

 

 b. Continuity of Instruction 

  Visit the Instructional Continuity of Instruction website for resources that can be  

used if situations arise that impact delivery of instruction. 

 

 c. Disability Support Services 

The following statement has been provided by DSS that can be included in your 

section specific information: 

 

“East Carolina University seeks to comply fully with the Americans with 

Disabilities Act (ADA). Reasonable accommodations will be made for students 

with verifiable disabilities. In order to take advantage of available 

accommodations, students must be registered with the Department for Disability 

Support Services located in Suite 109 Mendenhall, 252-737-

1016. Accommodation Information & Processes” 

 

 d. Classroom Conduct 

  Faculty Manual, Part VI, Section IV, provides information about student conduct,  

including disruptive academic behavior: 

https://first-day.ecu.edu/faculty-faqs/
https://first-day.ecu.edu/faculty-faqs/
https://facultysenate.ecu.edu/manual/part6-section1/#ordering
https://policy.ecu.edu/020711/
https://osrr.ecu.edu/faculty-staff/
https://osrr.ecu.edu/faculty-staff/
https://facultysenate.ecu.edu/manual/part6-section2/
https://instructionalcontinuity.ecu.edu/
https://dss.ecu.edu/faq/faculty-faq/
https://accessibility.ecu.edu/students/dss-guidelines/
https://facultysenate.ecu.edu/manual/part6-section4/


“East Carolina University is committed to providing each student with a rich, 

distinctive educational experience. Disruptive academic behavior impedes the 

learning environment and hinders other students’ learning. The course instructor 

has original purview over their class and may deny a student who is unduly 

disruptive the right to attend the class. Students who repeatedly violate reasonable 

standards of behavior in the classroom or other academic setting may be removed 

from the course by the instructor following appropriate notice. Students removed 

from a course under this policy will receive a “drop” according to university 

policy and are eligible for tuition refund as specified in the current tuition refund 

policy. This policy does not restrict the instructor’s prerogative to ask a disruptive 

student to leave an individual class session where appropriate or to refer the 

student to the Office of Student Rights and Responsibilities for violation of the 

Student Code of Conduct.” 

 

“Disruptive academic behavior is any behavior likely to substantially or 

repeatedly interfere with the normal conduct of instructional activities, including 

meetings with instructors outside of class. Examples of such behavior include, but 

are not limited to, making loud or distracting noises; using cell phones and other 

electronic devices without prior approval; repeatedly speaking without being 

recognized; frequently arriving late or leaving early from class; and making 

threats or personal insults. A verbal expression of a disagreement with the 

instructor or other students on an academic subject matter discussed within the 

course, during times when the instructor permits discussion, is not in itself 

disruptive academic behavior.” 

 

 e. Religious Accommodations 

See Faculty Manual, Part VI, Section I for information about university excused 

absences. 

 

 f. Use of Artificial Intelligence 

  Navigating the use of artificial intelligence in your courses may require you to  

specify what is and is not allowed by students. For support and guidance related 

to the use of AI in your classroom, visit the Artificial Intelligence at ECU 

Teach website. This site will provide you with ways to enhance your teaching 

practices, provide feedback and assessment to students, support student learning 

with AI, foster innovation and best practices, and possible language to use in your 

section specific information. 

 

Additionally, Please refer to “Section Specific Information Statements Regarding 

Use of Artificial Intelligence” located on CFAC Resources website: Links and 

Information. 

 

5. Technical requirements, accessibility, and privacy statements for course resources, including  

proctoring tools 

 

 Faculty using online proctoring tools within their course are required to provide the  

https://facultysenate.ecu.edu/manual/part6-section1/#class-attendance
https://facultysenate.ecu.edu/manual/part6-section1/#class-attendance
https://ai.ecu.edu/teach/
https://ai.ecu.edu/teach/
https://artscomm.ecu.edu/links-and-information/
https://artscomm.ecu.edu/links-and-information/


technical requirements in the section specific information. Example language is provided 

in the Faculty Manual, Part VI, Section III. 

 

“This course requires exam proctoring through [Enter Tool Name]. 

 

The systems used for verification of student identity and integrity for proctored 

examinations require the use of webcams, audio, recording of the computer screen and 

the student, capturing of other identification information such as student ID cards, and the 

storing of this collected data for review of security and integrity of the examination(s). As 

part of the exam experience, you may be asked to comply with reasonable proctoring 

methods, including a scan of computer monitors and the immediate desktop testing area 

with your webcam. If a live proctor is used and if you are suspected of using unallowed 

resources, you may be asked to point your webcam in the direction you are looking off 

camera. 

 

The specific equipment, internet, and software requirements are listed here [Insert Link to 

Tool Specific Requirements]. For example, [update the text in the example to reflect the 

specific requirements of the tool you are using in your course] tests cannot be taken on a 

phone, tablets, Chromebook, or Linux operating systems. Windows 10 or MacOS 10.15 

is recommended with 16GB of Ram. Please review the specific details to ensure you can 

meet the requirements. 

 

Students must complete getting started steps, which will include testing your equipment. 

These steps must be completed before each exam and are encouraged to be performed 

early in the semester to avoid system requirement issues. [Insert Details and Links Here]” 

 

6. Course Designation Statements 

Special course designations are indicated for some undergraduate courses.  

 

These designations are as follows: 

• EE:DL=Domestic Learning     

• EE:GL=Global Learning 

• GE:EN=Written Communication 

• GE:EX=Health-Related Physical Activity 

• GE:FA=Fine Arts 

• GE:HL=Health Promotion 

• GE:HU=Humanities 

• GE:MA=Mathematics 

• GE:SC=Natural Sciences 

• GE:SO=Social Sciences 

• EE:CE=Community Engaged Learning 

• WI=Writing Intensive 

• WI*=Selected Sections are Writing Intensive 

• RI=Research Intensive 

• RI*=Research Intensive selected sections 

• SU=Sustainability 

https://facultysenate.ecu.edu/manual/part6-section3/#fostering-academic-integrity


• SU*=Sustainability selected sections 

• EE:IC=Intercultural Learning 

• FD1=Foundations of American Democracy SLO1 

• FD2=Foundations of American Democracy SLO2 

• FD1 and FD2 = Foundations of American Democracy (both SLOs in one course) 

 

See the Undergraduate Student Catalogue for more detail. 

 

Courses that carry General Education (GE) credit are identified in the course description 

by using the GE designation. Course lists are also available and can be viewed in 

the ECU Undergraduate Catalogue. The Faculty Senate General Education and 

Instructional Effectiveness Committee website contains additional resources relevant to 

course designation. 

 

7. Available Support Services and Resources 

A wide variety of student support services are available at ECU to support student 

success in your course, and in general. Making information available to students for some 

of the support services that are most relevant for your course will put this information at 

their fingertips. Examples include (not a comprehensive list): 

• ECU Dean of Students  

• Pirate Academic Success Center 

• Student Academic Success Services 

• University Writing Center 

• Counseling Center 

• Center for Communication Excellence 

• ECU Cares 

• Center for Student Success 

• Disability Support Services 

• Office of Global Affairs 

 

For detailed information about Section Specific Information Resources, please visit: Section 

Specific Information Resources. 

 

*Last updated 8/10/2026, CFAC 

 

 

https://catalog.ecu.edu/index.php?catoid=37
https://catalog.ecu.edu/content.php?catoid=37&navoid=3194
https://facultysenate.ecu.edu/general-education-committee/
https://facultysenate.ecu.edu/general-education-committee/
https://deanofstudents.ecu.edu/
https://pasc.ecu.edu/
https://academic-success.ecu.edu/
https://writing.ecu.edu/uwc/
https://counselingcenter.ecu.edu/
https://communication.ecu.edu/services/
https://ecucares.ecu.edu/
https://studentaffairs.ecu.edu/studentsuccess/
https://dss.ecu.edu/
https://global-affairs.ecu.edu/
https://ofe.ecu.edu/syllabus-info/section-specific-information-resources/
https://ofe.ecu.edu/syllabus-info/section-specific-information-resources/

