
Course Syllabus Template 

College of Fine Arts and Communication 

 

Per UNC System 400.1.6[R], organized course sections, whether delivery is face-to-face, online 

or mixed, a course syllabus is required to clearly state five items: 

 

1. Course name, prefix, and course description 

• Course Name (example: Principles of Biology I) 

• Prefix and Number (example: BIOL 1100) 

• Section Number (example: 001) 

• Course Description from ECU’s Course Catalog (example: Molecular biology, 

bioenergetics, cellular structure, and physiology. Molecular basis of inheritance and 

control of gene expression.) 

 

2. Required course materials for purchase 

Faculty Manual Part VI, Section I provides information about required course materials 

for purchase. ECU’s Dowdy Student Store provides textbooks and other course materials 

through Barnes & Noble College. For additional information about the ECU First Day 

textbook program, visit Faculty Frequently Asked Questions. 

 

3. Student learning outcomes or objectives 

            Learning objectives should be clearly stated and describe measurable outcomes. These 

            should address content mastery and critical thinking ability. Clear instructions for  

            achieving course objectives and learning outcomes should be provided. 

            (Faculty Senate Distance Education and Learning Technology Committee) 

 

4. Assessment of student performance, Including 

• Grading Scale 

The Faculty Manual (Part VI, Section I, VIII) provides information about grading 

methods, posting, recording, changing, and giving an incomplete as a grade. The 

ECU Course Catalog details the grade point system that is used to calculate student 

scholarship. 

o Undergraduate Courses – Plus/Minus System 

▪ If percentage, take out to two decimal points for clarity with students.  

▪ For example, A = 93.00-100.00, A- = 90.00-92.99, etc.) 

o Graduate Courses – A, B, C, and F 

• Major Assignments and Their Percentages of Final Grade 

Instructors should clearly describe the procedures and schedule for tests and quizzes 

on the course syllabus. Students who are absent from intermediate tests and quizzes 

with an excuse acceptable to the instructor may be given a make-up test or an excuse 

from taking the test at the discretion of the instructor. (FS Resolution #10-08, 

February 2010) (Faculty Manual, Part VI, Section I, VI). The expectation is that the 

completion of both face-to-face and online courses will include a final examination or 

an alternate method of evaluating student progress. Final examinations are required at 

the discretion of the faculty member and, if given synchronously, must be given at the 
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time indicated in the published final exam schedule, and all students shall have the 

full scheduled period. 

• Attendance/Participation if Portion of Final Grade 

Each instructor shall determine the class attendance policy for each of his or her 

courses as long as the instructor’s policy does not conflict with university policy. The 

instructor’s attendance policy, along with other course requirements, will be provided 

to the class on a syllabus distributed at the first class meeting. Class attendance may 

be a criterion in determining a student’s final grade in the course if the instructor 

provides a written statement to this effect in the course syllabus. In determining the 

number of unexcused absences which will be accepted, the instructor should consider 

carefully the nature of the course, the maturity level of the students enrolled, and the 

consequent degree of flexibility included in the instructor’s policy. 

 

5. A statement noting that the course engages diverse scholarly perspectives to develop critical  

thinking, analysis, and debate and inclusion of a reading does not imply endorsement. 

 

Note: The course syllabus does not constitute an express or implied contract among the student, 

faculty, or University; it serves as a guide for the course. Faculty members are required to make 

a course syllabus publicly available on the University’s syllabus platform at least one week 

before classes begin (Faculty Manual, Part VI, Section I). 

 

For detailed information about Syllabus Resources, please visit: https://ofe.ecu.edu/syllabus-

info/syllabus-resources/ 
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